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06 yrepiaennu [onoxkenus o yTeepkaeHun 00 apxuse B JI0Y B
My HHLMIANEHOTO BIO/DKETHOTO JOLIKOTLHOTO 00pa3oBaTebHOro
YUPEK/IEHHS SCTH- Call «3BE3L0UKa»
B cootetcTuM ¢ Degepansubiy 3axoHonm ot 29 sexabps 2012 T. N 273-@3
«O6 obpasosanun B Poccuiickoii ®exevaui, Yeragom JIOY, n0KaibHBIMH
aktamu JIOY, B LeNAX COBEPLICHCTBOBAHHS CUCTEM pabOTbI MeAarorHieckoro
KOJLIEKTHBA I p H K 2 3 bl B 2 0:

1. Vreepaute [Tonokenne
GIO/DKETHOTO  IOWIKOJBHOIO ~ 0BPa3oBATEILHONO  YUPEKACHHS

«3Be3gqouKan
2. KoHTpOJIb 3a BBIMOMHEHHEM IPUKA3A OCTABISIO 32 coboii.

o6 apxuse B JIOY MyHHLHMIIATBHOTO
scnu- can

APy,

-
2
BIIET!

‘ﬂe




PecnyGanka Jdarecran

rpauns My abHoro paiiona «b P it paiton»

A Leobp yupexa
«flcnmn-capy 3se3gouKar
368064, c. Xavamatiopt y1.Kaauesa H.i2a

¢ mail:zvezdochka2023sadik @mail.ru

Mo10xeHue 06 apxuBe



1. OBuwme nonowenis

L1 Nonoxenne o6 apxuse MKJIOY 75 (jasce Tonoxenne), paspaGoraro s
COOTBETCTRIN ¢!

* Denepanvunim sakonoy «O6 apxunom sienie b Poceuiickoii Dejiepatmmy or
22.10.2004r, No 125-3

Denepanbitpim 3aKoHom «O6 06,

Pasosanuu B Poceniickoi O
29.12.2012roza No

e/epalliy o1
273- @3 111 4, 3 ¢r28
Meroanueckumu PEKOMeHAAuMAMH 110 paboTe ¢ tokymerTayy 5
o0weobpasoate pibix YUpeKACHUsIX,,
TIpnmepiniv nonowenuen 06 apxuBe oprarmsatn » YTBEPAKJICHHBIM PUKA30M
Pocapxusa ot 11.04.2018 Ne 2.

1.2. Apxus MEJIOY BLICTYTIACT HCTOUHHUKOM KOMILIEKTOBAHIA rOCY APCTRCHHBIX,
MYHHUMTIATLHBIX apXUBOB (manee Apxus getckoro caza.

1.3. Apxis MYJIOY cosnaetes s UCTAX OCYIECTBICHNS XPaHEHHA, KOMIUIEKTOBAHNS,
YH€Ta H MCTIONb30BaHKs AOKYMEHTOB BPEMEHHEIX (cBbilue 10 JIeT) CPOKOB XpaHEHHH, B
TOM HHCIE TIO IIdHOMY cocTasy,

obpasyiomixes B powecce AesTenbHOCTH MBJOY u
SAKOHCHHBIX JENONPO3BONCTBOM IOKYMEHTOB [IPAKTHYECKOrO HA3HAYEHHS, UX

0T00pa ¥ MONroTORKH K TIEPE/IatH Ha XPAHEHHE B FOCYaPCTBEHHBIH (MyHHIIHTIATEHEIH)
APXHB, HCTOUHMKOM KOMITEKTOBAHHS KoToporo eicTyniaer M 1JI0Y).

1.4. Apxus neTckoro cata B cBoeit ziesembhocit pykoBonicTByeTcs DefiepanbHeM
3axoHoM «O6 apxusHOM fiene B Poccniickoii Deneparmmy ot 22.10.2004r. Ne 125- @3,
3aKOHAMH, HOPMATHBHO-TIPABOBBIMU aKTaMu PoccHiickoii Denepaiuu, cyobexTon
Poceniickoit Denepauun B chepe apxusKOro fena u JENONPOK3BOICTRA, NPABHIAMH
OPTAHH3ALMN XPAHEHHS, KOMILIEKTOBAHHS, Y4€Ta HCTIOMb30BaNYEA JOKYMEHTOB
ApxusHoro $pouaa Poccuiickoil Dejiepauut H IPYriX ApXUBHBIX TOKYMEHTOB B
TOCYAAPCTBEHHBIX OpraHax, opraHax MeCTHOro CaMOyIpaBJICHUSAH Opranu3anusix.

1L Coctas 10KyMeHTOB ApXHBa ICTCKOr0 caza

2.1. ApXHB JIETCKOTO Cazia XPAHUT: - IOKYMEHTEL IIOCTOSHHOTO H BPEMEHHBIX (CBbILIE
10 11eT) cpOKOB XpaHEHIs, B TOM HHCIE IOKYMEHTE TIO JIHUHOMY COCTaBY,
obpasosapumecs B AesenbrocTn MiZI0Y; - HOKYMEHTHI OCTOSHHOTO XpaHeHus 1

AOKYMEHTBI TIO JINYHOMY COCTaBY, OTPAKAIONIHE TPYIOBIC OTHOLICHUS PabOTHIKA
paGoTojIaTeneM; - apXHBHbIE JOKYMEHTHI IOCTOSHHOTO XPAHCHH.

111, 3agiaun apxuBa ETCKOro cana

3.1. K 3amauam ApxuBa IETCKOTO Cajia OTHOCATCS:



311, Opranwsauus xpanenis A0KyMenton, coctan KOTOPBIX [1PE/LyCMOTPEH pa3/ie/ionm
1 nacrosmero Honowenms;

312, Kommsexronanme ApXHBA ACTEKOTO Cajta I0KyMeNTaMH, 06patoBanimsics b
Aearensioetn M 10V,

303, Ver JOKYMCHTOR, HAXOJAMXCA 1A XPanieHnm b Apxuse ferckoro caza; 3.1.4,
Henonvionamme AOKYMCHTOB HAXOAALHXCS HA XPAHEHHH B APXHBE JICTCKOT0 cajia;

315, Meropmucckoe PYKOBOACTBO 1 KOHTPOIL hopMHPOBAHHS U OdopMIEHIs e/l B
Acnonpoussoncrse M! J10Y.

V. Oyukuun Apxusa getckoro cata

4.1, Apxus nietckoro cana OCYWIECTBASET CHEAYIOMHE (yHKIMH:

4.1.1. Oprammsyer npuem JOKYMEHTOB TIOCTOSHHOTO K BpeMerHbIX (10 feT) cpokoB

XPAtCHIA, B TOM HHCIIE 10 JMUHOMY CoCTaBy, 00pa3oBaBIIMXCA B AEATEIBHOCTH
MENOY, B cootrercruu ¢ YTBEPAKACHHbIM Tpadukom

4.1.2. Beper yuer JNOKYMEHTOB, HaXO/IAIMXCS HA XpaHeHHU B ApXHBe CTCKOTO Cafla.

4.1.3. Cucrematnsupyer PA3MEILIART JOKYMEHTBI, IOCTYMAIONIHE B APXHB JIETCKOTO
cana, 06pasoBABLIHECA B XOIIE OCYIIECTBEHHS AEATENBHOCTH ICTCKOTO CATA.

4.1.4. Tlpencrarnser B TOCYNIAPCTBEHHBIH (MYHHIMIALHEI aDXHB) YYETHBIE CBEICHHS

06 ofbeme 1 cocrase XPaHSAIIHXCS B APXHBE JIETCKOrO cajia IOKYMEHTOB APXHBHOTO
thorna PD u ApyruX apXHBHEIX JOKYMEHTOB B COOTBETCTBHH ¢ TIOPAAKOM
TOCYAPCTBEHHOTO Y4eTa IOKYMEHTOB APXHBHOTO (horza PD.

4.2. APXHB [I€TCKOTO cajia 0CYWIECTBIAET TIOATOTOBKY H NPEACTABIISET:

4.2.1. Ha paccMoTpeHHe 1 COrnacoBatiite SKCTIEPTHON KOMHCCHH ETCKOTO Cana OMiCH
A€ NOCTOSHHOTO XPaHEeHHs, BpeMEHHbIX (CBbillie 10 11eT) CpoKoB XpaHeHHus, B TOM
YUCIE TI0 JHYHOMY COCTaBY, @ TAKIKE aKThl O BbIACICHNH H YHHYTOXEHHIO aPXHBHBIX

JAOKYMCHTOB, HC OVIE/KALIMX XPAHEHHIO, AKTbI 06 yTpaTe 0KYMEHTOB, aKThI 0
HEUCTIPABUMBIX TIOBPEXACHUAX aPXUBHBIX JIOKYMEHTOB.

4.2.2. Ha yTeepienue sKCIEpTHO-NPOBEPOUHOH KOMICCHH (eniepanbHOro
TOCYNIAPCTBEHHOTO aPXMBA WM YNIONHOMOYCHHOTO OPraHa HCTIONHHTENBHOM BIACTH
cyGrexra PO B cepe apxuBHOTO ena OMHCH ZieN TOCTOAHHOTO Xpanenus. 4.2.3. Ha
YTBEPIK/ICHNE 3BEAYIOLIEMY [CTCKUM CaJloM OTMCH e TIOCTOAHHOTO XPaHEHH,
BPEMEHHBIX (CBBIE 10 1€T) CPOKOB XPAHEHHUS, B TOM HHCIIE OMMCH A€ IO THUHOMY

co&‘.’rany, AKTBI O BBIJCIEHHH U YHUYTOXKEHHH apXHBHBIX JOKYMEHTOB, HE MOUIC/KALIKX
XPaHEHHIO, AKTBI 00 yTpaTe JI0KYMEHTOB, aKThi O HEHCIIPABUMBIX MTOBPEIKIACHHUI



APXHBIBIX pokymenTon, yrnepracnuute(cornaconarmuie) MK i TOCYAAPCTBENNBIM
APXUBOM N enyyae aneenn ero COOTBETCTRYIOUMMH TOMHOMO'HAMH,

424 Mponopun MeponprsTIA 1o obecrieueno coxp
cnoenpeMeomy yio

P00 APXHBHBIX JOKymen

Y10 oGpaGorky, cocranerme
ACTCKOTO Capg,

ANHOCTH JIOKYMCHTOR,

108 (OKenepTHIy tenocTy,
ormeel u L), naxossimxcs

MaYIHO-TeX Mg
Apxie

42.5.0pre :

Oprany e nudopmuposarne PyKkoBonctsa i paGotikos ME/I0Y o cocrase i
COACKAIMN NoKyMenTOR Apxusa nierekoro caja,

42,

2.6, Wdopmupyer compyanikos MLIIOY 1o sonpocam mectonaxos e
APXHBHBIX J10KyMenTop,

V. Komiektopanue apxusa

5.1 Tloaroroska AOKYMEHTOB [u1s niepeiaun B apxus MEJIOY simouaer sxcrieprisy
HAYUHOI 1 npakTHyeckofi UCHHOCTH I0KYMEHTOB, O()opMIIeHHe e, COCTaBlIeHHE
OlHCH,

52 Sxkeneprisa wennoctn JIOKYMEHTOB,

5.2.1. Dxenepusa uennoctn AOKYMEHTOB - OTIPE/IE/IeHHE LIEHHOCTH JI0KYMEHTOB C

LGTbI0 0TG0pa UX Ha XpaneHHe 1 yCTaHOB eHIe CPOKOB XpaHeH . DKCnepTuy
LCHHOCTH oKymenToR MY,

N0V ocymeetsaser nocrosuo JeHCTBYIONLAs IKCTICpPTHAsS
KOMHCCUS,

5.2.2.3xcmepTHas komucens HasauaeTes TIpuKa3soM 3aseftyiomero M1 JIOY. B coctas
SKCMEPTHOH KOMHCCHH BKITIOHACTCA Ha MeHee TPEX COTPYIHHKOB, B TOM 4HCIIe B
00s3aTeTBHOM NIOPSAIKE ML, OTBETCTBEHHOE 32 Bezente apxusa M.)JIOY.
OKCNIEPTHAS KOMHUCCHS Ha 3aCEAAHMSAX paccmMaTpuBaet: HomeHkatypy aen M {10V,

OTIMCH TIOCTOSIHHOTO XPAHCHKS | TI0 JMYHOMY COCTaBY, aKThl HA JIOKYMEHTBI,
BBIIENACMBIC K YHHYTOKEHMIO.

5.3. Odopmuenne gen.

5.3.1. Jlena NOCTOAHHOIO XpaHEHUs NIO/IHBAOTCA B TBEP/YIO 0ONIOKKY CYPOBBIMU
HUTKAMH. JICTBL HYMepYIOTCA B IIPaBOM BepxHeM yrity. KoniuecTso HCTOB B KakaoM

Henie He JI0IUKHO NpeBimaTh 250. B KOHLE fie1a Ha OTACNBHOM HCTE COCTABIAETCS
3aBEPUTENBHAS HAJIIUCh.

5.3.2. Ha 06moskKe J1es1 mocToSHHOro XPaHEHHs I0IKHEI OBITh IPOCTABNICHBI
CIICIyIOWHUE PEKBH3HTB: HAMMEHOBAHME 06PA30BATEILHOTO YUPEKIECHHS, HOMED

(HHHEKC) Jiena no HOMEHKIATYpE, 3arofoBOK /e/1a, KOJIMYECTBO JIHCTOB, CPOK XpaHCHNs
WK OTMETKA «XPaHWUTD TIOCTOSHHON, HOMED q)OHﬂﬂ, OIHUCH, Jena.
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AOKYMEHTBI (TIPHKAILI, IPOTOKOMBI), BHOCATCS
COCTOMT U3 HECKOMILKHX TOMOB, B KAK/IOM TOMe
e Pt Op, TEPPHTOPHS, ApyrHe Aanubie. B ka oM Tome
g Tty g » MCCALL, TOJ1) HAYAIa  OKOHYAHKS JatHOro Toma, Tousme
06n0%kKax s GbicTporo nowcka HOKYMEHTOB B

nocneyio, U .
Yiowewm; i3 3ABEPUTENLHON HammHeH Ha 06105KKY /112 BLIHOCHTCA KO/HYecTBO
JICTOR B Aene,

534,
Hanmien na o6nosax gen TIOCTOAHHOTO  JI0/IrOBPEMEHHOr0 XpaHEHHA
cn &
CAYCT IPO3BONTS ueTKO, CBeTOCTOMKIMH YCPHHTIAMH.

53. #

3.5. ns yuera nucros s Aene u uKcatt ocobennocTelt HX HyMepaunH Ha
OTACTBHOM JIHCTe cocTaBmseTCs 3aBEPHTEIbHAs HAIMHCh. B 3aBeputebHOit HammHicH
YKa3bIBACTCS KOMMYECTBO JMCTOB (undppamu nponmesio)  aere.

5.3.6. BuyTtpenusis onucs COCTaBIACTCS K /IEIaM MOCTOSHHOIO H J10TOBPEMEHHOTO
(cBbizte 10 ner) xpanenns, C(HOPMHUPOBAHHBIM 110 Pa3HOBUIHOCTAM JOKYMEHTOB,
34TOJIOBKH KOTOPIX He PACKPLIBAIOT KOHKPETHOE COfiepyKaHHe 0KyMEHTOB (0c060
LCHHBI®, IAYHBIE /e 1 Ip.)

5.3.7. Jlena Bpemenoro xpanenus 0hOPMIIAIOTCA YIIPOLLEHHO: OHU HE TIOMMBAIOTCA,
JICTBI B HUX HE HYMEPYIOTCS, yTOYHEHHE Ha O0JI0XKKaX HE IPOM3BOIUTCS, OMHCH JeNa
HE COCTABILAIOTCSA, YYET BEACTCA 110 HOMCHKIATYpE Jei.

5.4. Onucanue JOKYMEHTOB NIOCTOSHHOIO CPOKA XPAHEHHS

5.4.1. OmucH cOCTaBIAIOTCS PA3AeTbHO HA A€/ IOCTOSHHOTO XPAHEHHS 10 OCHOBHOH
NEATENbHOCTH H JeNa 10 THUHOMY COCTaBY.

5.4.3. OnucH cOCTaBIAIOTCSA CHELMATHCTOM 110 KaApaM.

5.4.4. Onuchb BeeTCs B eMHOI BaJIOBOI HyMEpALH B TEYCHHE HECKOBKUX JIET. 5.4.5.
Ha fiena ¢ ucTeKumM cpoKoM XPaHEeHHs COCTABIIAETCA aKT 06 YHHUTOKEHHH.

VI. [Ipasa apxusa
sl HCTIONHEHHS BO3JIOKEHHBIX 33124 1 (DyHKLII apXUB HMEET N1PaBo:

6.1. TpeGoBaTh OT CTPYKTYPHBIX MOAPA3AEICHHi (CIEHANHCTOB) YUPEKICHH
CBOEBPEMEHHO Iepeiadn B apXHB JOKYMEHTOB B YIOPAI0UEHHOM COCTOAHHIL,
KOHTPOJHPOBATH BHINIOHEHHE YCTAHOB/ICHHBIX NIPaBH1 pabOTHI C 10KYMEHTAMH B
CTPYKTYPHBIX TTOAPA3ICICHHAX yUPCHKEHHS (CTICIMaTHCTaMH YUpEKICHNS).



6.2, Sanpammgyy, O CICLMAINCTOB YUPCIK/ICHIA CRE/ICHIS, HEOBKO/MMbIE JUis
DAGOTH apxyyy,

3anay i (yng
CoBCPuIEHCY,
Henon3opy

% © YieTom oficernieueni HCTOMHCHIA Beex BO3OKEHHHIK fia apxHB

Wik 6.3, Tpencrannsms 3ABEAYIOLIEMY /IETCKIM Cajl0M NPEAIOKEHHS 110
BOBaNMIO opratmai XPAHCHHS, KOMIICKTOBAHHNA, yueTa
RLERIDRIT JOKYMEHTOB B APXUBE JIETCKOTO Cafia,

VIL OrserersentoeTs apxusa

1 B
Orbercraeiyyg; PaGOTHUK 110 AenoMpoN3BOACTBY.

71 Domxksoctioe UL HECET OTBETCTBEHHOCT 32 BLITIONHEHHE BOBMIOKEHHbIX Ha
APXUB 33512y gy yHKUMiA B COOTBETCTBUM ¢ AOMKHOCTHEIMH 0GA3AHHOCTAMH,

12. Orsercmenmm padoTHYK No JINOTPOK3BO/ICTBY U BEACHHIO apXHBA Ha3HAYACTCA

TprKazom 3aBeqyiouero. OBs3aHHOCTH PaboTHIKA BKIIOYAIOTCA B €10 JIOIDKHOCTHYIO
MHCTPyKIHio,

VIIL Cpok geitcTus nonokenns

8.1 Cpox nefictaus monoenus ue orpanuyen. Ilonokenue AeHCTBYET 10 IPUHATHS
HOBOTO.



